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LONGFIELD

Community Hospice




PAT Test Volunteer Role Profile

	Title:
	Volunteer PAT Tester

	Department:
	Retail

	Reports to:
	Warehouse Supervisor

	Responsible to:
	Warehouse Supervisor

	Aim of role:
	To support the Warehouse Supervisor in ensuring electrical items are operational and safe for sale in Longfield shops.

	Time commitment:
	Flexible , as much or as little as can be offered , variable to suit to fit in with other commitments and volunteers availability on a rota sent out  weekly by warehouse supervisor


Tasks and activities 
· Expectations and Obligations

· To PAT test donated electrical items, ensuring they are safe to use and in good working order, prior to sale in the shops.

· Comply with current PAT testing requirements, as detailed in the Longfield PAT Testing Guide and The Institute of Engineering & Technology’s Code of Practice for In-service Inspection & Testing of Electrical Equipment.

· Where there is any doubt regarding saleability, items must be ‘failed’. 
This list is not exhaustive and volunteers may be asked to take on other tasks to support and assist the smooth running of the hospice.
Skills & personal qualities
Essential Qualities
· Current PAT testing qualification or some previous experience / basic electrical knowledge and willing to undertake training and online test.
· Able to work conscientiously with minimal supervision
Selection process
Volunteers will meet with the Logistics Coordinator in the first instance to ascertain previous experience, qualifications and suitability for role/ availability. If initial suitability is determined from this but no qualification is held, training will be offered and test arranged. If qualification is held, evidence should be obtained and logistics coordinator will check that candidate is familiar with our equipment/recording system, all candidates should undertake a 4 week trial period after which a decision will be made on whether to pursue the application further.  All candidates will  be required to complete an application form and provide the name and address of 2 suitable referee’s.
Dress code 
Comfortable clothing suitable for working in warehouse with dusty donations.  A uniform can be supplied and a volunteer badge must be worn.

Training & support 
· Initial Welcome to Longfield training
· Group induction
· PAT Test qualification through online training and testing if required.
· As a volunteer you will have access to a range of education facilities and training opportunities to help and support your ongoing professional development.
Mandatory training 

This provides:

· Working safely

· Information governance

· Equality and diversity.
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